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Making Payments Using 
Templates
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Create New Template under the Advanced Payments 
menu

To create a new Template, click 
on “Business Banking” and 
“Payments”
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Payment Templates allow you to save the transaction

Payment Templates allow you 
to save the transaction and re-
use it.
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Filter for different template types

You can filter different template 
types by clicking on the type 
listed
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Click + Create Template 

Click “New Template”
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Give your Template a name

Give your Template a name, 
and select which users have 
access. 
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Click Save when you are finished

Click Save when you are 
finished.
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The template is now available for you to use.

The template is now available 
for you to use.

You can make Templates for all 
ACH and Wire payments.
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